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CHECKLIST
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Appendix

Name of the proposed captive company (“the Company”) : [Insert the name of the

Company]

“+" if done

Use by the

Insurance

Authority
Only

1. Have the classes of general business applied for been
stated in the application form?

2. Have all the questions in the application form been
answered?

3. Have all the applicable documents listed in Appendix
A been attached to the application?

4. Has the application form been signed by the director
and the chief executive of the ultimate parent of the
Company?

5. Has the application form been dated?
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Appendix A

Documents submitted to the Insurance Authority

“\/” if

submitted

Part | — The Ultimate Parent of the Company

1. Certificate of Incorporation of the Ultimate Parent.

2. Group’s corporate chart.

3. Form B, as prescribed in Schedule 2 to the Ordinance, of the Ultimate
Parent and its audited financial statements for the last three financial
years.

4. Audited financial statements of the captive for the last three financial
years (if the Ultimate Parent or the group has already owned a
captive).

Part 11 — The Company

5. Certificate of Incorporation.

6. Form NNL1 filed with the Companies Registry for registration under
Part 16 of the Companies Ordinance (Cap. 622) (for non-Hong Kong
company).

7. Certificate of Registration of Non-Hong Kong Company issued by the
Registrar of Companies, Hong Kong (for non-Hong Kong company).

8. Corporate chart of the group holding the Company, with percentage
of shareholding.

9. Forms A and B, as appropriate, as prescribed in Schedule 2 to the
Insurance Ordinance (“the Ordinance”), of the directors and
controllers (within the meaning of section 9 of the Ordinance).

10. Audited financial statements of the corporate controllers for the latest
three financial years.

11. Policies, guidelines or manuals on internal controls (including
underwriting, claims handling and reserving, reinsurance, investment
and AML/CFT in Hong Kong.

12. Organizational chart®.

13. Agreement for the management of business in Hong Kong, if
applicable.

14. Financial projections for the first three years of operations after
authorization.

3 The Company is expected to have its own senior management team with a minimum of 4 professional staff, comprising
a locally-based chief executive and team heads to oversee certain key functions (e.g. underwriting, claims and finance
functions etc.).
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